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CHECK DESTINATION FORM

Please select the form of payment (Direct Deposit or Paper Check) and location in which you would like to receive your weekly paycheck.  It is strongly encouraged that you select Direct Deposit for your weekly paycheck.  Direct deposit is a safe and easy way to have your money deposited directly into your checking or savings account.  When you use direct deposit, you allow Advantage to electronically transfer money into your bank account.  Your money arrives on time each week into your chosen bank account.  You don’t have to go to the bank to cash your check.  No more lost, stolen or misplaced checks.


Be advised that should you choose not to participate in Direct Deposit that Advantage Labor, Inc. will not be held responsible for lost or missing checks.  Should your pay check not arrive in the mail, it can take up to 10 business days to place a stop payment on the lost or missing check and have a replacement check issued.

______
I have elected direct deposit and have included the proper form.


During the direct deposit setup period (which takes up to three pay periods), you will have a paper check issued.  Your paycheck will be delivered to your home address below during this setup period.  Delivery of paycheck is by regular US mail.

Once the Direct Deposit has come into effect your weekly Direct Deposit Advise will be mailed to your home address.

Please Note:  It is your responsibility to notify the Advantage payroll department should your bank account become invalid for any reason.  Should a deposit be made into an invalid account Advantage cannot issue a check for the missing funds until the original funds have been returned to Advantage from your bank.  Once we have received these funds then a check will be issued.  This could take up to 10 business days.

______
I do not elect Direct Deposit.  I understand in not choosing direct deposit that a paper check will be issued and sent to my home address below (delivery by regular mail) and that Advantage Labor, Inc. will not be held responsible for lost or missing checks.  Should your pay check not arrive in the mail, it could take up to 10 business days to place a stop payment on the lost or missing check and have a replacement check issued.
Signature:________________________________________
Date:____________________________

Print Name:_______________________________________
SSN:____________________________

HOME ADDRESS:

Street____________________________________________
Apt#____________________________

City____________________________________ State___________________ Zip__________________
Note:  If you have not chosen to have Direct Deposit to your personal account you may do so at any time in the future.  Please call the Advantage office for a Direct Deposit form.
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Direct Deposit Agreement Form
	Authorization Agreement

	I hereby authorize  MACROBUTTON  DoFieldClick Advantage Labor, Inc. to initiate automatic deposits to my account at the financial institution named below. I also authorize Advantage Labor, Inc. to make withdrawals from this account in the event that a credit entry is made in error.
Further, I agree not to hold Advantage Labor, Inc. responsible for any delay or loss of funds due to incorrect or incomplete information supplied by me or by my financial institution or due to an error on the part of my financial institution in depositing funds to my account.
This agreement will remain in effect until Advantage Labor, Inc. receives a written notice of cancellation from me or my financial institution, or until I submit a new direct deposit form to the Payroll Department.

	Account # 1 Information

	Name of Financial Institution:
	

	Routing Number:
	
	

	Account Number:
	
	Checking

 FORMCHECKBOX 

	Savings

 FORMCHECKBOX 


	Account # 2 Information
Name of Financial Institution:

Routing Number:

Account Number:

Checking

 FORMCHECKBOX 

 Savings

  FORMCHECKBOX 



	Signature

	Authorized Signature (Primary):
	
	Date:
	

	Authorized Signature (Joint):
	
	Date:
	

	Please attach a voided check or deposit slip and return this form to the Payroll Department.
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